
Stepp-by-step guide for a foreign student: How to apply at THI? 
 
 Stage 1: Uni – Assist 
 Stage 2: PRIMUSS Portal at THI 

 

 

 



STAGE 1: Uni – Assist  
 

1. Read carefully the instruction for VPD (preliminary review documentation) 
application from uni-assist 

2. Go to https://my.uni-assist.de/login and create new account 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://ww2.uni-assist.de/online/?lang=en
https://www.uni-assist.de/en/how-to-apply/plan-your-application/vpd/
https://www.uni-assist.de/en/how-to-apply/plan-your-application/vpd/
https://my.uni-assist.de/login


3. Check your e-mail and confirm the registration 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. Fulfil the applicant information (1,2,3) 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

  



5. Choose the Technische Hochschule Ingolstadt from the course catalogue 
 

1. Click on the home button 
2. Choose the “Technische Hochschule Ingolstadt” in the university field 
3. Choose the Semester you apply for in the semester field 
4. Select course semester: 

• If you start a study from the beginning of the programme  choose “1.Fachsemester – 
Admission type: Orts-NC” 

 

 

 
 

 

 
6. Select course semester: 
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6. Upload all relevant documents giving them proper names. Please, consider 
the official translation and certification rules. There is no need for a 
translation, when documents are in the German or the English language. 

 

1. Choose my application 
2. Choose Documents 
3. Upload your files in the section 

 

You need to submit the following documents:  

1. Bachelor degree certificate including complete transcipt of records and diploma supplement 
(the latter if available) 

2. Current transcript of records in case studies are not completed yet (important: the transcript 
has to be up-to-date, otherwise audit can be rejected) 

3. CV (illustration of education - school career) 
4. Copy of personal ID or passport 
5. Proof of a name change (e.g. copy of the marriage certificate) if the proof of education is not 

issued in the current name 
6. APS certificate (in case the Bachelor Degree was absolved in India, China, Mongolia, or 

Vietnam) 

Proof of language knowledge does NOT have to be sent to uni-assist. 

 

Detailed information on the documents certification and translation you will find here. 
 

 

Note: These documents do not have to be sent by post. Technische Hochschule Ingolstadt allows an 
online-only application for VPD application. 
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https://www.uni-assist.de/en/how-to-apply/assemble-your-documents/certified-copies-and-translations/
https://www.uni-assist.de/en/how-to-apply/assemble-your-documents/certified-copies-and-translations/


7. Go to the selection list and proceed to checkout 
 

 

8. Select a payment method and pay the fee 
 

 

 

 

 

 

 

  

9. After Uni-Assist receive your documents, you will receive confirmation of 
receipt by e-mail.  

 

After about 4-6 weeks: the status in the online portal will change and you will receive the result of 
our evaluation by e-mail and letter. Read the evaluation result carefully: is everything in order or 
are documents missing?  If documents are missing, please submit them immediately.  

 
 After a positive evaluation, you will receive the VPD by e-mail and by letter. Upload the VPD 

document to the THI PRIMUSS Portal within the university’s deadline. 
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Stage 2: PRIMUSS 
1. Change into English 

 

 

2. Go to the register tab 

 

  

 

https://www3.primuss.de/cgi-bin/bew_anmeldung/index.pl?FH=fhin


3. Fulfil the application form 

 

 

4. Wait until you get an E-Mail from PRIMUSS 

 

 

 

  

 

 

Press the link to confirm your email 

Alterna�vely, you can use the code for the form above   



5. Choose how you want to be notified 

 

 

 



6. Select course of study 

 

 

 

 

 

 



7. In this example International Automotive Engineering Master programme is 
chosen  

 

 

 

 

8. Answer additional questions 

 

 

 

 



 

 

 



 

 

 

 

9. Complete your profile 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 

10. Continue fulfil further tabs 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

11. Enter information if you studied outside of Germany at a University 

 

 

12. Upload documents 

 

 



 

 

13. Send your application 

 

 

 

Note, that you can also upload 
missing documents a�er sending 
your applica�on. Take a look into 
the stated deadlines.   



 

 

 

 

 

 

14. After the end of an application process, check PRIMUSS application platform 
for the status and comments to your application.  
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